
Sign                                                                                             Updated June 13, 2011 

                                  

 

SIGN APPLICATION 
(PLEASE PRINT CLEARLY) 

 
                                                                            Permit #: __________________________ 

Project Information 
 

Street Address: _____________________________________________________________________________ 
 

Sign Value $ __________________________ 
 

Sign Detail Attached:  YES   NO   Plot Plan Attached:   Yes   No      Landowner Letter Attached:   Yes   No 
 

Is there an existing building on this site?  Yes or No   Has a Building Permit been issued for this Site?  Yes or No 
 

Is this sign Temporary or Permanent? ___________________________   View:  Single    Double    
               
Total Square Footage of Sign: ___________________ Height: ____________ Width: ____________ 
           
Sign Type:   Banner     Berm     Monument     Multi Tenant     Wall     Pylon     Other     
       
 
Tenant Information 

 
Property Owner Information 
 

Property Owner: ________________________________________________ Phone: _____________________________ 
 

Address: _________________________________ City: _______________________ State: _________ Zip: __________ 
                
 

Contractor Information 
 

Contractor: ______________________________________________ 
 

Address: ____________________________________ City: ____________________ State: __________ Zip: _________ 
 

Contact Person: __________________________________ Phone: __________________________ Fax: _____________ 
 
Electrical Contractor: _______________________________ Phone: ___________________________ 
 

 
***NOTE*** 

A Letter Will Be Required From The Landowner Authorizing The Installation Of The Sign 
**I certify that all of the information contained here in is true and correct to the best of my knowledge** 

 

_________________________________                   ___________________________ 
Signature                                                                     Date 
 

Company Name: ______________________________________________ Phone: ________________________________ 
 
Contact Name: _________________________________________________ 
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Permits Division, P.O. Box 319, Leander, Texas 78646-0319 

Ph. (512) 528-2752, fax (512) 259-0660, http://www.leandertx.gov 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 

 
 

Office Use Only 
 
Approved         Rejected             By____________________________ on _______________ 

Resubmitted and reviewed 
Approved         Rejected             By ____________________________on________________ 

Comments: 
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________

Fees: _______________sq. ft @ $2.00= $_______________ 

Electrical $40.00 (If Applicable) 
 

Total permit fees: ________________ 
 



Sign                                                                                             Updated June 13, 2011 

SIGN GUIDELINES 
 
 
Fill out sign Application 
 
1. Submit Site Plan (plat) 
 
2. Submit Elevation Details 
 
3. Submit Foundation/Attaching Detail 
 
4. If electrical- provide Electrical Details (including local disconnect switch) 
 
5. Must have an engineer’s seal if it’s a 32 sq. ft or larger sign 
 
6. Provide Landowners Concurrence Letter 
 
7. Obtain Sign Permit- $2.00 per square foot 
 
________________________________________________________________________ 
 
 
 
 
 

INSPECTIONS REQUIRED 
INSP. REQUEST LINE (512) 528-2748 

 
 
 
1. Layout inspection 
 
2. Foundation inspection (prior to pour) 
 
3. Underground electrical inspection 
 
4. Final inspection 
 
 
 
 

 
 

 
 
 
 
 
 
 

701 Leander Drive, Leander TX 78641     Phone: (512) 528-2752  Fax: (512) 259-0660 
 
 
 

 


