
C.O. Change                                                                                                                                                                      Updated Jan. 1, 2011 

 
 

CHANGE OF OCCUPANCY 
APPLICATION FOR CERTIFICATE OF OCCUPANCY 

(PLEASE PRINT CLEARLY) 
 

                                                                   Permit #: ___________________ 
Tenant Information 
 
Business Name: ______________________________________________________________________________________ 
 
Business Type:  ______________________________________________________________________________________ 
 
Street Address:  ______________________________________________________________________________________ 
 
Contact Name: ______________________________________ Phone Number: ____________________________________ 
 
Circle One:                            New Tenant              New Owner     
 

 
Property Owner Information 
 
Property Owner: ___________________________________________________ Phone: ____________________________ 
 
Address: ______________________________________________City: _________________ State: _______ Zip: _______ 
 
 

 
____________________________________________________                   ___________________________ 
Signature                                                                                                            Date 

 
Permits Division, P.O. Box 319, Leander, Texas 78646-0319 

Ph. (512) 528-2752, fax (512) 259-0660, http://www.leandertx.gov 
 

 
 
Building 
Building Final Inspection       =$    40.00  
 
Fire 
Certificate of Occupancy Inspection < 10,000 sq. ft   =$    50.00 
Certificate of Occupancy Inspection > 10,000 sq. ft   =$  100.00 
 
Total fees: _____________________ 


